INSTRUCTIONS TO QUOTE


1.	All Quotations shall be submitted through GeBIZ.  The Board shall be under no obligation to accept the lowest or any quote.  In no case will any expense incurred by the Tenderer in the preparation of the Quotation be borne by the Board.

2.	Tenderers are advised to adopt National Wages Council’s (NWC) recommendations on wage increment for their workers and to factor such wage increases into their bid price.

3.	If the procurement of Goods and/or Services is on a period or term contract basis, the Board shall raise orders on an “as and when required” basis.  The Board does not guarantee to purchase the full contract amount as specified.

4.	Where there is any discrepancy between the amount in the GeBIZ and the amount in the Schedule of Prices, the amount in the GeBIZ shall prevail.

5.	Quotations are to be valid for a period of ninety (90) days from the closing date of the Quotation but the Board reserves the right to recall fresh quotations before the expiry of the validity period of the Quotation.  In the event that there is any discrepancy between:

(a)	the validity period submitted in Tenderer’s offer in GeBIZ; and 

(b)	the validity period in Schedule of Prices or any other documents attached by the Tenderer, 

the validity period in Tenderer’s offer in GeBIZ shall prevail.

6.	The Board reserves the right to accept the Quotation in part or in full.

7.	All payments to the Contractor shall be made to his bank account through Inter-bank GIRO system.

8.	Compliance with Quotation Requirements

The quotation submitted by the Tenderer shall be deemed as full compliance if no qualification or modification is highlighted in the quotation or in GeBIZ Remarks column.

9.	(a)	The Tenderer shall enclose a full copy of the bizFILE from ACRA or equivalent (for companies not registered with ACRA) which shows the latest director(s) / shareholder(s) status of the company. The ACRA records (date of request) should not be more than 3 months from the quotation closing date.

	(b)	The Tenderer shall declare any participation of related companies in this quotation. Related companies are companies with one (1) or more director(s) or shareholder(s) in common or share the same parent/holding company. Such declaration shall be made in the Declaration of related companies form enclosed in Annex B.

10.	The Goods and Services Tax (GST)

(a) The Tenderer shall not include in the rates and prices proposed in his Quotation, the Singapore Goods and Services Tax (GST) chargeable for the supply of Goods or Services required in the Quotation.  All rates and prices quoted shall be exclusive of the said GST chargeable on the supply of the said Goods and Services.

(b) If the Contractor is a taxable person under the GST Act, the Board will pay the Contractor, in addition to the rates and prices proposed, the GST chargeable on the supply of Goods and Services provided pursuant to this Quotation.

11.	GST Registration

(a) The Tenderer shall declare his GST status in his Quotation.  He shall clearly indicate whether he is, or whether he will be a taxable person under the GST Act.  He shall, if available, furnish the GST registration number to the Board.  Such declaration shall be made in the Declaration of Goods and Services Tax (GST) Status form enclosed in Annex A.

(b) A Tenderer who declares himself to be a non-taxable person under the GST Act but who becomes a taxable person after the award of the Quotation shall forthwith inform the Board of his change in GST status.  He shall be entitled to claim from the Board any GST charged on the supply of Goods or Services made by him after his change in GST status.

12.	Submission of Electronic Invoices

The successful Tenderer shall submit electronic invoices to the Board through the electronic invoice portal, Vendors@Gov, at website http://www.vendors.gov.sg instead of hardcopy invoices.

13.	The Contractor shall quote PUB’s reference numbers stated on the GeBIZ Purchase Order/Letter of Award in his correspondence and invoices.

14.	Tenderer shall submit his Quotation in accordance with the following mode(s) of submission before the stipulated closing date and time:

	Information or 
document(s) in Quotation
	Mode of Submission

	1. Total Price

2. Schedule of Prices duly priced by the Tenderer

3. Annex A -  Declaration Of Goods And 
Services Tax (GST) Status

4. Annex B -  Declaration Of Related
Companies

5. A full copy of bizFILE from ACRA or equivalent (for companies not registered with ACRA) dated not more than 3 months from quotation closing date

	Item 1 shall be submitted to the Board using GeBIZ.

Items 2 to 5 shall be submitted using GeBIZ in the form of attachment file.









(Quotation may be rejected if the above are not submitted through GeBIZ)

	1. Catalogues/Brochures (if any)

2.	All other submissions which form part of the Tenderer’s offer (if any)
	These items shall be submitted to the Board using the self-addressed envelope slip as attached and deposited into either: 

a.	PUB Quotation Box located at :

Customer Service Centre
40 Scotts Road, #02-00
Environment Building
Singapore 228231

OR

b.	GeBIZ in the form of attachment files
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QUOTATION CONDITIONS OF CONTRACT


Should your offer be accepted, the Terms and Conditions as set out in this Section and the terms and conditions in the GeBIZ Terms and Conditions shall govern the Contract between the Board and your company. 


In these Conditions, unless the context otherwise requires:

(a) “The Board” means Public Utilities Board and shall include its assigns and successors in law and its duly authorised representatives.

(b) “Contract” includes the Board’s ITQ Message, the Contractor’s Quote Message or offer (submitted through GeBIZ), these Conditions of Contract, the specifications and samples, Schedule of Prices, Letter of Acceptance, Order Message or any Orders issued by the Board to the Contractor for the supply of the Goods and/or performance of Services.

(c) “Contract Price” means the price exclusive of the Singapore Goods and Services Tax payable to the Contractor for the full and proper performance by the Contractor of his part of the Contract as determined under the provisions of the Contract and in law.

(d)	“Contractor” means the successful supplier who has been awarded the Contract by the Board.

(e)	“Goods” means all goods, including parts or units thereof, which the Contractor is required to supply under the Contract.

(f)	“Services” means the work which the Contractor is required to perform under the Contract.


2.	SCOPE OF CONTRACT

2.1	The Contractor shall carry out and complete the supply of all items of Goods and perform Services in accordance with the Contract. Unless otherwise stated in the Contract, all Goods shall be new and unused. 


3.	DELIVERY

3.1	The Contractor shall deliver the Goods and perform the Services by the Delivery/Performance Date and in the manner specified in the Contract.  The Contractor shall obtain a receipt or an acknowledgement therefore from the Board. The issue of such receipt or acknowledgement shall in no way relieve the Contractor from his responsibility for replacing defective or damaged Goods or for rectifying deficient Services under Clause 4 hereof. 


4.	NOT USED


5.	PAYMENT

5.1	Within thirty (30) days from the date of invoice or date of receipt of invoice of any Goods delivered and Services performed in accordance with Clause 3.1 of the Contract and upon presentation by the Contractor of his bills in accordance with such means and in such format as may be specified by the Board and the Board’s receipt or acknowledgement as referred to in Clause 3.1 of the Contract, the Board will make payment to the Contractor of the full value of all Goods so delivered and Services so performed provided that no payment shall be considered as evidence of the quality of any Goods and Services to which such payments relates nor shall it relieve the Contractor from his responsibilities under Clause 4 hereof.

5.2	Where delivery is by consignments, payment will be made within 30 days after delivery of each consignment and the receipt of the documents referred to in Clause 3.1.


6.	RIGHTS OF THIRD PARTIES

6.1	A person who is not a party to this Contract shall have no right under the Contracts (Rights of Third Parties) Act to enforce any of its terms.


7.	SUB-CONTRACTING AND ASSIGNING

7.1	The Contractor shall not sub-contract or assign the Contract without the prior written consent of the Board.  


8.	SUSPENSION OR TERMINATION

8.1	Without prejudice to Clause 15, the Board shall, after giving seven (7) days prior written notice to the Contractor, have the right to suspend or terminate the Contract if the Board is affected by any state of war, Act of God or other circumstances seriously disrupting public safety, peace or good order of the Republic of Singapore.  Neither party shall be liable to the other by reason of such suspension or termination save that the Board shall pay the Contractor the price of the Goods delivered or services performed and accepted by the Board as at the date of written notice of termination or suspension.  The Board shall have title to the Goods delivered and accepted. The Contractor shall refund the balance of any payments or deposits made after deducting any outstanding sums owing by the Board to the Contractor by reason of this Clause.

9.	GIFTS, INDUCEMENTS AND REWARDS

9.1	The Board may terminate the Contract and recover from the Contractor the amount of any loss resulting from such termination, if the Contractor shall have offered or given or agreed to give to any person any gift or consideration of any kind as an inducement or reward for doing or forbearing to do or for having done or forborne to do any action in relation to the obtaining or execution of the Contract with the Board or for showing or forbearing to show favour to any person in relation to any Contract with the Board, or if the like acts shall have been done by any person employed by the Contractor or acting on his behalf (whether with or without the knowledge of the Contractor) or if in relation to any Contract with the Board the Contractor or any person employed by him or acting on his behalf shall have committed any offence under Chapter IX of the Penal Code or Prevention of Corruption Act or shall have abetted or attempted to commit such an offence or shall have given any fee or reward the receipt of which is an offence under Chapter IX of the Penal Code or the Prevention of Corruption Act.


10.	VARIATION

10.1	No variation whether oral or otherwise in the terms of this Contract shall apply thereto unless such variation shall have first been expressly accepted in writing by the Contractor and the Board.






11.	APPLICABLE LAW AND JURISDICTION

11.1	The Contract shall be subject to, governed by and interpreted in accordance with the Laws of the Republic of Singapore for every purpose and the parties agree to submit to the jurisdiction of the courts of Singapore.

11.2	For the avoidance of doubt, until the Board issues a Letter of Acceptance, an Order message, or Purchase Order, this document (i) is not a contract and shall in no way be construed as creating any legally binding obligation to purchase any Goods and/or Service from any Supplier; and (ii) shall not be construed as providing or implying that a contract will be entered into with any supplier.


12	INTELLECTUAL PROPERTY RIGHTS

12.1	The Contractor warrants that the goods, services and/or works which the Contractor is required to supply, perform and/or execute under this Contract do not infringe any copyrights or other intellectual property rights in relation to inventions, registered and unregistered trademarks (including service marks), registered and unregistered designs, circuit layouts, know how and any other rights resulting from intellectual activity in the industrial, scientific, literary and artistic fields (hereinafter referred to as "Intellectual Property"). Notwithstanding the above, the Contractor shall indemnify the Board and its officers or departments against all Intellectual Property infringement claims including any costs, charges and expenses in respect thereof.


13.	WORK INJURY COMPENSATION

13.1	The Contractor shall before the commencement of any supply of Goods and/or performance of Services under the Contract, maintain such insurances as are necessary to cover his liability or, as the case may be, of any such subcontractor, in respect of personal injuries or death arising out of or in the course of or by reason of the carrying out of the supply of Goods and/or performance of Services including any liability of the Contractor under the Work Injury Compensation Act or any subsequent modification or re-enactment of such Act.


14.	NOT USED


15.	TERMINATION IN THE EVENT OF DEFAULT

15.1	The Board may terminate the Contract, if the Contractor:

(a)	has abandoned the Contract; or

(b)	has, without reasonable cause, failed to commence rendering the Services/supplying the Goods in accordance with the Contract; or

(c)	has committed an act of bankruptcy or becomes bankrupt or insolvent or makes a composition with creditors or if, being a company, any winding up order of any kind is made, or a receiver or manager or judicial manager of the Contractor’s undertaking or assets is appointed, or possession taken or execution levied by creditors or debenture holders or under a floating charge; or

(d)	has, in the Board’s opinion, neglected or failed to render the Services/supply the Goods under this Contract expeditiously or with due diligence and to the satisfaction of the Board.

15.2	If the Contractor defaults in any of the grounds mentioned under Clause 15.1 (a), (b) or (d) above, the Board may issue a notice of default to the Contractor informing the Contractor of his default. The Contractor shall, within seven (7) days of the date of the notice of default, remedy the default. If the Contractor fails to do so, the Contractor shall be taken to have repudiated the Contract and the Board shall have the right to terminate the Contract or cancel any part thereof by way of a notice of termination without the Board being liable therefor in damages or compensation. The said termination shall take effect from the date of the notice of termination. For the avoidance of doubt, the Board may terminate the Contract forthwith upon the Contractor defaulting under Clause 15.1(c).

15.3	In the event of termination under Clause 15.1 above, the Board shall have the right to purchase from other sources all the Services/Goods which remain unperformed/undelivered at the time of termination or similar Services/Goods, and all increased costs reasonably incurred by the Board, may at the absolute discretion of the Board, be recoverable from the Contractor.

15.4	Notwithstanding anything contained herein, the Contractor shall not be entitled to claim for any reimbursement and loss of anticipated profit for the value of any of the Services/Goods not delivered. The Board reserves the right not to consider the Contractor favourably for future contracts.
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EVALUATION CRITERIA FOR QUOTATION


(1) Tenderers shall satisfy the following CRITICAL evaluation criteria before their quotation proposals will be considered for evaluation:

(a) Debarment status (not debarred from participating in Government tenders)

(b) Compliance with the Instructions to Quote and Quotation Conditions of Contract.


(2) Tenderers who have complied with the critical evaluation criteria in (1) above will be evaluated and assessed based on the criteria which are ranked in the order of importance as follows:

(a) Compliance with Specifications.  In the case of alternative offer, the Tenderer must detail modifications or alternative proposals in his quotation proposal or in the Remarks column in GeBIZ.   Such modifications or alternative proposals may be submitted as part of the main offer or as an alternative offer.  The quotation submitted by the Tenderer shall be deemed as full compliance if no modification or alternative proposal is highlighted in the quotation or in GeBIZ.  

(b) Quoted price

(c) Performance in current and past PUB’s contracts


Evaluation Criteria	EC-1	Updated: 06 Jun 2016
Annex A



DECLARATION  OF  GOODS  AND  SERVICES  TAX  (GST)  STATUS



I hereby declare that  _____________________________________________________
(Name of Company)

of                                                                                                                                  is/will be/is not *a
(Address of Company)

taxable person under the Goods and Services Tax (GST) Act.  The GST registration number of the 

company is                                                                 .






Dated this ________________day of __________________ 20_____________.





_________________________       _______________________           ___________________
                Signature                                            Name                                       Designation






















*	Delete if inapplicable.
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Annex B


DECLARATION OF RELATED COMPANIES



To:	Procurement Office
Engineering Development and Procurement Department
Public Utilities Board

We, _______________________________________________________________ (the “Company”) of

						(Name of Company)					

___________________________________________________________________ hereby declare that:

(Address of Company)

(Please tick accordingly)

none of our related companies* has participated in this quotation;

OR

our related companies* have participated in this quotation. The organisation structure of all the related companies* who have participated is attached.


I certify the above is correct.
	
_____________________________________________

	Authorised Signature

	(No signature is required if submitted using GeBIZ)

	
Name of Person Authorised to sign : 
	
___________________________________

	Designation :
	___________________________________

	Date:
	___________________________________















* Related companies are companies with one or more director(s) or shareholder(s) in common or share the same parent/holding company.
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QUOTATION

TO: 	CUSTOMER SERVICE CENTRE
40 SCOTTS ROAD #02-00
ENVIRONMENT BUILDING
[bookmark: _GoBack]SINGAPORE 228231


AOR NO: 44170194
CLOSING DATE: 13 Jun 2017/1300 Hrs

PLEASE DETACH AND PASTE THIS SLIP ON YOUR 
ENVELOPE FOR HARD COPY SUBMISSION THROUGH
PUB QUOTATION BOX (IF ANY)
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