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REVISION "C" INCLUDED (ECO 9206052): 
 

 Re-write of Procedure to instruct the use of 
the updated SigmSure 7 website  



 

 Genealogy Data Entry, SigmaSure  
 

735002132 ASP 

 

Rev: C 

 

Verify    Scan    Torque    Critical Clean   Electrostatic         730001259  V 00  Page 3 of 17 
 

 
OPER OPERATION DESCRIPTION 
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OPER OPERATION DESCRIPTION 

1.0 Creating A Genealogy Record 

 
 
1.1  Open SigmaSure in an Internet Explorer 

Browser using the following URL address: 
 

 http://sigmaprod.corp.waters.com/sigma/ 
 
 Note: A shortcut Icon, that directs to this 

URL, can also be used to open this page  
 
1.2 Sign in using your User Name and 

Password 
 
 
 
 
 
 
  
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 

URL 
Address 

Sign In 

http://sigmaprod.corp.waters.com/sigma/
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OPER OPERATION DESCRIPTION 

1.0 Creating A Genealogy Record 

 
 
1.3  Click the following in the order listed: 
 
 1) Supply Genealogy 
 2) Genealogy Forms 
 3) New Genealogy Record 
 
 
NOTE: It is ok if the "Product Setup" and "Assembly 

Process Setup" menu is not shown on the 
left side of your screen, as it is shown in the 
figure.  

 
 These menus are not needed. 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Supply Genealogy 

Genealogy Forms 

New Genealogy 

Record 
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OPER OPERATION DESCRIPTION 

1.0 Creating A Genealogy Record 

 
 
1.4  Select the Parent, Top Level Product, for 

which you wish to create a Genealogy 
record 

 
 Click Get Assembly Process Steps 
 
 
1.5 Select the Assembly Process Step with the 

word "Build" in front of the Parent Assembly 
 
 Click Submit 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Parent/Top Level 
Product  

Get Assembly 
Process Step  

BUILD Assembly 

Process Step  
Submit  
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OPER OPERATION DESCRIPTION 

1.0 Creating A Genealogy Record 

 
 
1.6  Select the appropriate "Station" and 

"Operator" for the Parent Assembly  
 
 
1.7 Type or Scan in the Serial/Lot Number for 

the Parent Assembly and all Child 
Components, under the column "Serial 
Number" 

 
 
1.8 If one or two TMDs are Active during the 
 build of the Parent Assembly, then enter the 
 TMD numbers in the Attribute fields  
 
 If no TMDs Active, enter "N/A" both  fields  
 
 
1.9 If applicable, fill in any Attributes listed for  
 Child Components.  (No Child Attributes 
 exists for this example)  
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Station and 
Operator 

Parent TMD 
Attributes 

Potential Child 
Attributes 
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OPER OPERATION DESCRIPTION 

1.0 Creating A Genealogy Record 

 
 
1.10  You may Save a Record at any time and 

Return to it later 
 
 Click Save, at the bottom of the "Edit 

Genealogy Record" screen  
 
 
 If you need to return to a Record that was 

previously created, click on View Genealogy 
Records , search for your record and click 
Edit at the end of the Row  

 
NOTE: The record you are searching for might be 

on a previous page (Records are shown 10 
at a time in chronological order).   

 - Press Next to cycle through pages  
 
 

 
1.11 Once you have fully populated the 
 Record you must click Complete at the 
 bottom of the Screen 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 

SAVE and 
COMPLETE 

Next (Page Cycle) 

View Genealogy 
Record 
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OPER OPERATION DESCRIPTION 

1.0 Creating A Genealogy Record 

 
 
1.12  Once the Build Record is Complete, it then 

must be imported 
 
 Click on Import Genealogy Records 
 
 Find your "Build" Record and check the box 

next to it 
 
 Click Import Genealogy Records  
 
 
 
 
 
 
 
 
 
 
 
 
 
  
 
 

 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 

Import Genealogy 
Records 

Import Genealogy 
Records 

Check Box Next 
to Record 



 

 Genealogy Data Entry, SigmaSure  
 

735002132 ASP 

 

Rev: C 

 

Verify    Scan    Torque    Critical Clean   Electrostatic         730001259  V 00  Page 10 of 17 
 

 

 
OPER OPERATION DESCRIPTION 

2.0 Replace Component in Record 

 
If a Child Component needs to be replaced within 
an already Imported Build Genealogy Record, then 
complete operation 2.0 
 
2.1 Click New Genealogy Record on left hand 

side of screen 
 
2.2 Select the Parent, Top Level Product, for 

which you are replacing a Child component 
 
 Click Get Assembly Process Steps 
 
 
2.3 Select the Assembly Process Step with the 

word "Replace" in front of the Child 
component number that is being replaced. 

 
 Click Submit 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  
 
 

 
 
 
 
 
 

Parent/Top Level 
Product  

Get Assembly 
Process Step  

REPLACE Assembly 
Process Step  

Submit  
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OPER OPERATION DESCRIPTION 

2.0 Replace Component in Record 

 
 
2.4  Select the appropriate "Station" and 

"Operator" for the Parent Assembly 
 
2.4 Under the Serial Number Column : 
 
 - Enter the Serial Number of the Parent 

Level  
 
 - Enter the Serial Number of the New Child 

Component (being put into the parent build) 
 
 
2.5 In the Attribute field Enter the Serial Number 

of the Child Component that is being 
replaced (Being taken out of the parent 
build) 

 
2.6  Click Save and then Complete 
 
 
 
 
  
 
 

 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 

 

 

 

 

 

 

 

 

 

 

New Child 
Serial Number 

Child Serial 
Number being 

Replaced 

SAVE and 
COMPLETE 
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OPER OPERATION DESCRIPTION 

2.0 Replace Component in Record 

 
 
2.7  Once the Replace Record is Complete, it 

then must be imported 
 
 Click on Import Genealogy Records 
 
 Find your "Replace" Record and check the 

box next to it 
 
 Click Import Genealogy Records  
 
 
  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  
 
 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Import Genealogy 
Records 

Import Genealogy 
Records 

Check Box Next 
to Record 
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OPER OPERATION DESCRIPTION 

3.0 Printing a Genealogy Record 

 
 
To print your Genealogy Record complete 
operation 3.0 
 
3.1  Click on Genealogy Reports on the top of 

the screen 
 
3.2 Search for the Parent assembly, either by 

Part number or Serial Number: 
 
 - Enter Serial/Part number in field 
 - Click Search  
 
3.3 Click on the Serial Number of the Parent 

Record you wish to Print 
 
3.4 Click View Part Details  
 NOTE: If you cannot see the View Part 

Detail button you will need to click on the 
Dividing bar and drag over 

  
 
 
  
 
 
 
 
 
 
 
 
 

 
 
 
 
 
  
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 

Genealogy Reports 

Enter Serial or Part 

Number 

Click View Part 
Details 

Click Serial Number Search 

If needed, click and 

drag Dividing Bar 
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OPER OPERATION DESCRIPTION 

3.0 Printing a Genealogy Record 

 
 
3.5  Slide the dividing bar to the far most right 

hand side of the Screen 
 
3.6 Click File and then Page Setup 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

  
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 

 

 

 

 

 

File, Page Set Up 

Click here and Slide 

to right of screen 
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OPER OPERATION DESCRIPTION 

3.0 Printing a Genealogy Record 

 
 
3.7  Edit the Page Setup window as shown in 

the figure: 
 - All Margins: 0.75 
 - All Header fields: "-Empty-" 
 - 1 Footer field: "Date in long format" 
 - 1 Footer field: "Page # of total Pages" 
 
 - If the Print out of the Genealogy Record is 

going to be more than 1 page than the 3rd 
footer space must be selected as custom 
with the text "Serial Number:" followed by 
the parent assembly serial number. 

 
 If the Print out of the Genealogy Record is 

going to be only 1 page than the 3rd footer 
space can be left selected "-Empty-" 

 
 - Click OK 
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OPER OPERATION DESCRIPTION 

3.0 Printing a Genealogy Record 

 
 
3.8  Click file and Click Print 
 
 Select a printer and click Print 
 
 
NOTE: If you replaced a Child component and used 

a Replace Assembly Process Step, then 
you will need to cross out (a single 
horizontal line) through the replaced 
component on the print out, paper copy. 
Write "Replaced" next to the cross out then 
Initial and date the cross out.  

 
  
NOTE: Depending on the version of Internet 

Explorer being used, before printing,  you 
may need to re-size the page so that all 
parts of the Genealogy show on the screen. 
(on the Tool bar select VIEW then ZOOM) 
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OPER OPERATION DESCRIPTION 

3.0 Printing a Genealogy Record 

 
 
3.9  The Record show to the right is an example 

of a printed Genealogy record.  
 
 Verify the following : 
  
 - The Parent part number and serial number 

are present and accurate 
  
 - All Child component part numbers and 

serial numbers are present and accurate 
  
 - Any Child Component that was replaced is 

crossed out with a note "Replaced", initialed 
and dated 

  
 - Page Numbers are accurate  
 
 - If Genealogy record is more than 1 page, 

than the serial number of the Parent is in 
the footer of the page  
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